
Export Incidents as an Excel Export 

 

1. Log into NFIRS 

2. Click on the Green Button that says “Data Warehouse” 

3. Near the top of the screen, click “Folders”  

4. On the next screen, you will see on the left-hand side “Personal Folders” and “Public Folders”. 

Click the arrow next to “Public Folders” 

5. Click the arrow next to NFIRS. For the export reports, directions are different depending on what 

report you wish to run: 

 

 

Excel Exports: 

1. Click on the arrow next to “Standard 

Reports”, then look for “Excel Export” 

2. Click on “Excel Export” 

3. You will see a list of excel exports based 

on the modules (i.e. Basic, Fire, 

Wildland Fire). Each excel export will 

have to run for each module. NOTE: 

EMS modules are not saved on eNFIRS  

from third parties, and will not be 

accessible via Data Warehouse. 

Narrative Exports: 

1. Click on arrow next to “States”. Click on 

SC 

2. The report name is called “Incident 

Narrative Export” 

 

 

 

 

 



6. In order to run both types of reports, click on the three dots on the far right of the table. On the 

pop-up that appears, click “Schedule” 

7. On the next page, click “Report Feature” tab. 

 

8. On the far right of the screen, click “Edit Prompt Values” 

9. A new window should pop up. The items for the prompt values that should be updated are: State, 

From Date, To Date, and Values for Fire Department ID. 



10. For “Enter From Date” and “Enter To Date”: a date/time calendar button on to the right of the 

search bar can be used to put the date in the correct format. 

11. For Fire Department ID, click the symbol (top right corner of the pop-up window) to reset 

the prompt before selecting the department(s) you want to add to the report. For the search, 

you can search by either FDID or by Department name. The results will show as the FDID_State 

Fire Department Name (i.e. 47002_SC Office of State Fire Marshal). Make sure “All Fire 

Departments” is not selected. 

12. Once all required fields are filled out correctly, the “Apply” button should turn to a 

solid blue. Click on apply. This will close the pop-up window. 

13. On the bottom right of the page (you may have to scroll down to the bottom) 

14. A new page opens with the results. On the first column, you will see a blue circle. 

This indicates the report is processing. Once it is complete, you will see a green 

check mark. Click on the report. This opens up a new page. 

15. On the top of the page, click on the ↓ symbol (or press Ctrl+E on Windows) to 

export. On the new pop-up window, click “Export”. Your file should now download. 

16. Once downloaded, open your file. The excel format should look like the below 

example. 

 

 

 

 


